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Superintendents and board secretaries can view all their district’s board members’ information in MSBA’s database.
Individual board members can only view their own information.
Below are instructions for viewing district and board member information in MSBA’s database.
If you need further assistance, please contact Eileen Woody:
(573) 445-9920, ext. 318
woody@mosba.org
1.

Go to MSBA’s website at: https://www.mosba.org and click on “Member Login.” If you do not have a User ID
and password, click on “Request An Account.”

2.

Your district’s information will be displayed on the “Main” tab.
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3.

More information is displayed on your district’s “Profile” tab:

4.

The “People” tab includes a list of all your board members and district employees in MSBA’s database.
To see a transcript record of all your board members in one combined report, click on “CBM Transcript
Report.”
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5.

To view an individual board member’s information, select/click on their name in the list.
a. The Main tab shows
their title and contact
information.

b. The Profile tab shows
the date of their first
board service and
current term dates.

c. The Events tab shows
their registrations for
training and events.
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d. The CEU tab shows all
events that were
attended and all training
that was completed.

To view an individual board member’s transcript, click on “Printable Report.”

(If a registration is on the Events tab but there is no entry for that event or training on the CEU tab, then the
board member did not attend the event or the training has not been completed.)
e. The last page of the
printable transcript will
show the dates the
board member achieved
Essential Certification
(state required training),
higher levels of
certification, and the
date they completed
Refresher Training.
Refresher 1 = 1 hour
Refresher 2 = 2 hours
Refresher 3 = 3 hours
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